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Post Presentation Addition 
Where to go for video tutorial: 

Drive & Docs
http://www.gcflearnfree.org/googledriveanddocs/

https://apps.google.com/learning-center/products/docs/#/list

Slides
https://apps.google.com/learning-center/products/slides/#/list

Forms
https://apps.google.com/learning-center/products/forms/#/list

Sheets
https://apps.google.com/learning-center/products/sheets/#/list



The Google Bar 



Main Elements of Drive Homepage 

Create & 
Manage 

Search & Manage



Identify Applications in Drive 



Creating a Google Doc 



Creating a Google Doc  



Google Doc Menu Bar 



Inserting & Responding !
to Comments 



Sharing a Document 



Restrict: Sharing, Downloading, 
Printing & Copying   



Practice Google Doc 



No Powerpoint: !
Use Google Slides 



Creating Google Slides 



Google Slide Menu Bar 



How to Add a New Slide 



Inserting Video 



Practice Google Slides 



Creating a Google Form 



Selecting a Theme, Settings 



Adding New Items 
New Google Forms



Adding Collaborators 
New Google Forms



Accessing Live Form 

New Google Forms



Viewing Live Form 



Viewing Responses & 
Response Destinations 



Viewing Responses & 
Response Destinations 



Viewing Responses & 
Response Destinations 



Viewing Responses & 
Response Destinations 



Viewing Responses & 
Response Destinations 

How it looks in Google Drive



Practice Google Form 



Creating Google Sheet 



Google Sheets Menu Bar 



Formulas & Calculations 



Wrapping Up 


